	Laundering of Mop Heads


· Use a clean dry mop head every time you start mopping. A new mop head will be used for ISO rooms.
· Use a clean bucket and fill it with hot water and detergent.
· Change mop water when it becomes dirty.
· After use rinse mop head with hot water and wring out.
· Place used mop heads in clear plastic bag and red linen bag. 
· Used mop heads must be sent out to laundry every day as they are used.

· No more than 5 mop heads can be put into each red linen bag. 
· Domestic Services will collect the red linen bags together with all other linen.

· A “Special linen request slip” must be filled out and accompany every bag.

· Unused clean mop heads will be kept on the ward. 
· On Sundays and Mondays clean laundered mop heads must be collected from a trolley outside the linen room. The bags are labelled with the location engraved onto the mop head.
· On Tuesdays to Saturdays mop heads and red special linen bags will be delivered on the linen trolleys.

· If the supply of mop heads does not meet the needs of the ward contact the linen room or other wards for possible spare mops.

· Each ward owns their mops and manages their own stock levels. 
· Broken and worn out mop heads must be disposed off into the general waste and replaced by the ward who owns them.
· All new mops must be engraved with the ward and RCH.
If the required mop heads cannot be accessed, please use the regime for the manual cleaning of mop heads including the chlorine soaking until more mop heads are available. The details for this can be found in the mop cleaning procedure.
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