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Address
Date
Dear Ms/Mr (insert surname)
We are trying to make contact with a person (insert date of birth: month/year) who took part in a research project at The Royal Children’s Hospital (xx) years ago.  We are currently following up all original participants in the project and our records show that he/she may reside at this address.  It is very important that as many people who took part in the original study are included in the current stage of the project, so that we can answer the questions of interest as reliably as possible.

If you/your child were/was an original participant, or you are unsure whether you/your child participated, and would like to know more about the project, we would be happy to talk to you to answer any questions you may have.

If your child was a participant, we would really appreciate it if you could forward this letter to him/her and ask him/her to complete the form below.
Regardless of whether your child was a participant, it would be most helpful if you could complete the form below and return it in the reply paid envelope.  Alternatively, you could contact (name) on (phone number) or via email (email address).

Your help in this matter is much appreciated.

Kind regards

(name)
· ……………………………………………………………………………………………………………………………
(Please tick appropriate box)
I did take part in the research project






□
I am unsure if I took part in the research project




□
I did not take part in the research project





□
My name is:















My address is:














My contact phone number is:





Mobile:





Email:
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