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	PROTOCOL ID:
	Principal Investigator:


All those involved in the above study must read the protocol (and amendments if applicable) and complete any applicable training. 

A signature is required below to indicate that each member understands and accepts the specified duties delegated by the Principal Investigator. The Principal Investigator’s counter-initial is required to verify the delegation of the specified duties.

Staff must only perform tasks for which they have been delegated responsibilities, as documented on this log.

This log must be updated to reflect changes in delegation of duties and staff, prior to those changes taking effect.
	Name (print)
	Job title
	Signature
	Signed Initials
	Delegated Duties
	PI initial & date
	Involved from
	Involved to
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Key for list of duties :

A.  
Obtaining informed consent




G. 
Dispensing Study Drug
B.  
Clinical Evaluations





H.   
Drug accountability

C.  
Source document entry (ie. Medical notes)


I.    
Maintaining investigator file

D.  
CRF completion / data entry




J.  
Take blood samples 

E.  
Resolving data queries




K. 
Report SAEs
F.  
Review adverse events & SAE 



L. 
Specify: .………………………….
Form Version X.X, dated DD MMM YYYY
Form Version X.X dated DD MMM YYYY

