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Scope of Audit 
Audit Number 

   
NOTES 

Area Audit Conducted 
 

 Section 1: Audit checklist, findings (compliance) and suggested corrective action to be 
completed by Auditor in consultation with Quality Manager (QM) as required. 

 Date  / Time of Audit 
 

 Section 2: Corrective / Preventative Action to be completed by person responsible for 
area in consultation with QM as required 

Auditor 
 

 
Date & Sign 

Section 3: Verification, follow-up and presentation of Audit to be completed by QM. 

Auditee(s) 
 

 
Date & Sign 

 
Date & Sign 

 
Date & Sign 

 
SECTION 1: To be completed by Auditor (consult QM as required) 

Audit Checklist Compliance Suggested Corrective Action 
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SECTION 2: Corrective / Preventative Action - to be completed by person responsible for area (consult QM as required) 
Action Required Action Taken 

 
Date Sign 

    
    
    

 
SECTION 3: To be completed by QM 

Task Comments Date Sign 
Corrective / Preventative Action 
 

   

Verification  
 

   

Audit Report Tabled at Meeting(s) 
 

   

 
 


